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Administering Medication Policy 

 
 
As a childcare provider while it is not my policy to care for sick children, who should be at home 
until they are well enough to return to my setting, I will ensure that I implement an effective 
procedure to meet the individual needs of a child when administering medicines.  
 
All parents receive a copy of my policies and procedures during initial visits, before the contract is 
signed, which detail how I run my setting. This procedure is written in line with current guidance 
from the Department of Education in ‘Managing Medicines in Schools and Early Years Settings’ 
which can be found at www.gov.uk  
 

 I am more than happy to administer medicine to your child should he/she require it, but only if I 
have prior written permission to administer each and every type of medication before the child 
is left in my care. If a course of treatment is required additional written permission is not 
necessary for each day, for example if completion of a course of antibiotics was required. All 
names of medication, together with the child’s name must be recorded along with the exact 
permitted dosage to be given, time to be given and how many times a day. 
 

 The parent/carer is involved in the process at each stage - once written permission is gained, 
records of medication administered will be recorded. This will include the full name of the child, 
the name of the medication, dosage given, time when given, and the signature of the person 
who gave the medication. Also, upon collection of the child from the setting the parent/carer 
will be informed of the doses given, and will be asked to sign and date the entries made by 
myself as the childminder. 

 

 ‘Prescription medication’ means medication that is available only with written instructions from 
a doctor, dentist, qualified nurse or pharmacist. Furthermore, prescription medication will only 
be administered to the child if it is prescribed for him/her by a doctor, dentist, nurse or 
pharmacist. 

 

 Medicines containing aspirin will only be administered if prescribed by a doctor. 
 

 Each prescription medication MUST be in its original packaging with the child’s name and 
dosage details printed on the label. If medicine has been decanted into another container, I 
cannot administer it. Parents/carers are also asked to check the expiry date of all medications 
that they provide to me. 

 
 

 

http://www.gov.uk/
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 If the administration of prescription medicine requires technical/medical knowledge then I will 
obtain advice from other health professionals, such as the child’s Health Visitor/GP Practice 
Nurse and if necessary I will attend training from a qualified health professional. The training 
should be specific to the child in question. 

 

 I am happy to administer ‘over-the-counter medication’. This is medication that is prescribed or 
recommended by pharmacists such as some types of pain and fever relief or teething gel, etc. 
Over-the-counter medication will only be administered with parents’ prior written consent and 
only when there is a health reason to do so. I will attempt to contact the parent/carer prior to 
administering pain relief, unless previously discussed that day. 

 

 The same recording procedures as those outlined above for prescription medication will be 
followed. Over-the-counter medications will have a ‘blanket’ written permission form which will 
state the items and an example of an accepted health reason when I will consider 
administering these. This will be agreed between myself and the parents/carers during initial 
visits, before the contract is signed. These ‘blanket permissions’ will be reviewed annually and 
re-dated and signed by the parent/carer. 

 

 Each over-the-counter medication MUST be in its original packaging with clear dosage 
instructions on it. If medicine has been decanted into another container, I cannot administer it. 
Parents/carers are also asked to check the expiry date of all medications that they provide to 
me. 

 

 All medicines must be provided by you, whether it is ‘prescription medication’, or ‘over-the-
counter medication’. 

 

 All medicines will be stored safely on a shelf in a high cupboard in my kitchen, out of the sight 
and reach of the children and inside a box with the child’s name on it. All medicines will be 
administered strictly in accordance with the product instructions and in the original container in 
which it was dispensed. Where refrigeration is necessary, medicines will be stored safely on 
the top shelf of the fridge out of reach of the children. 

 

 Parents/carers must inform me if medicine has been given prior to arriving at the setting – this 
will be recorded and signed and dated by the parent/carer. 

 

 I will not administer the first dose of any new medicine(s) - the first dose should be given by 
yourself, at home, so that we are sure your child will not suffer any adverse reaction to it. 

 

 If I have a child in my care with long-term medical needs then I will ensure that I have 
sufficient information about the child’s medical condition and will work in partnership with 
parents and any other health professionals to assist the administration of any prescribed 
medication. I will participate in any training required to administer the medication. 

 

 Inhaler and Epipens will be kept in a separate box for each child which will be clearly labelled 
with the child’s name on it, this will be kept in an area easily assessable but out of children’s 
reach. For inhalers parents will be asked to sign the medication book to say that this is an 
ongoing treatment. 
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Childminder’s name: Nina Holloway 
 

Childminder’s signature:  
 

Date policy was written: 23 April 2016 
 

This policy is due for review  
on the following date: 

22 April 2017 

 


